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Foreword

This handbook is issued to provide students with a guide to the University’s
undergraduate scheme and to set out the regulations governing study. It is available
in hard copy on request from the Faculty Office/Student Advice Centre or can be
downloaded from the University’s website

www.dmu.ac.uk/scheme-regulations

Sources of guidance and support for students are described in Chapter 5. Faculty
Student Advice Centres and Heads of Studies are other important providers of
academic advice and information, while Student and Academic Services and the
Students’ Union are able to provide personal and financial advice.

The handbook includes an appendix which provides details of any programmes
which have programme-specific regulations, i.e. which deviate from the regulations
outlined in this handbook.

It may be necessary to occasionally make changes to these regulations; these
will be made in consultation with De Montfort Students’ Union as the students’
representative body. An annual digest of regulatory changes is available at
www.dmu.ac.uk/scheme-requlations.

The university will make every effort to ensure that any changes made will not
adversely affect students.

For the most up-to-date and definitive version of the regulations please visit
the DMU website at the following link: www.dmu.ac.uk/scheme-regulations.

These regulations apply to all undergraduate programmes unless otherwise
indicated in respect of any particular regulation.

Department of Academic Quality, September 2016


http://www.dmu.ac.uk/scheme-regulations
http://www.dmu.ac.uk/scheme-regulations
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CHAPTER 1: REGISTRATION ON THE UNDERGRADUATE SCHEME
1.1  Programmes and Modules

A student registers for a programme which leads to his/her award, e.g. BA (Hons)
English. The programme is made up of units of learning called modules. Each
module is a learning package and the standard 30-credit module involves
approximately 300 hours of study.

In certain cases students may register for individual modules only, normally for the
purpose of continuing professional development.

1.2 Credit Accumulation and Awards

A student is awarded credits at the appropriate level on achieving at least the
minimum pass mark of 40% in the module. The module mark is obtained by
combining module component marks. At the level of the module all marks are
integers, with 0.5 being rounded upwards. Module credits contribute to the award of a
gualification. The qualifications incorporated within the scheme are an Honours
Degree, Non-Honours Degree, Integrated (undergraduate) Masters, Graduate
Diploma, Graduate Certificate, Foundation Degree, Diploma of Higher Education,
Higher National Diploma, Higher National Certificate and Certificate of Higher
Education.

The following table gives the minimum number of credits that must be obtained to
achieve a qualification:

Level 4' | Level 5 Level 6 | Level 7 Total
credits | credits credits credits credits
Integrated Masters 120 120 120 120 480
Honours Degree 120 120 120 360
Graduate Diploma 120 120
Non-Honours Degree 120 120 60 300
Graduate Certificate 60 60
Foundation Degree 120 120 240
DipHE 120 120 240
HND 120 120 240
HNC 90 30 120
CertHE 120 120
University Certificate 60
of Professional
Development (UCPD)

All the awards listed above are qualifications in their own right. Some may also be
used as exit awards. Please see Appendix 1 for further details.

1.3 Credit Accumulation and Compensation

Some of the University’s awards allow for an element of controlled compensation in a
limited number of modules which a student has failed but achieved a mark of at least

! The University adheres to the Framework for HE Qualifications for England, Wales and Northern
Ireland and the Credit Framework for England, which designate undergraduate study as levels 4, 5
and 6. These typically equate to the three years of study for an undergraduate award.



30%. Such a student is awarded compensating credits. These compensating credits
may, for example, contribute to the requirements for progression between levels on
the programme for which a student is registered. Compensating credits are only valid
on other programmes with the specific agreement of the relevant programme board.

To be compensated for a module failure, a student must have achieved a minimum
of 30% in that module and have met the progression requirements for that level of
their programme.

Compensation is not permitted if a module is designated as a must pass module
within a student’s programme. Such modules must be passed with a minimum mark
of 40%.

NB:



Levels 5 and 6

Levels 5 and 6 are summative which means that a student’s degree classification is
derived from performance at these two levels. The number and combination of
modules a student successfully completes at levels 5 and 6 confirms the type of
award (e.g. English - single honours; English and History - joint honours).

1.5 Management and Assessment of Programmes and Modules

Each programme and module belongs to a programme board (referred to hereafter in
this text as board). More details of the functions and operations of assessment
boards are given in Chapter 5 of this Handbook.

1.6 Registration

Students are required to register in accordance with arrangements notified by the
University.



1.6.2 Maximum Periods of Registration



formally registers to take these extra modules as associate modules and the
following conditions apply:

X  The appropriate fee will be due for each associate module registration.

X Associate module credits do not contribute to the student’s primary award or
any classification of this award, except that, with the permission of the
relevant Head of Studies and subject to programme regulations, an associate
module for which credits have been awarded may be accepted as and
converted to a replacement module for a failed module. In such cases the
mark will be dealt with as a resit mark in accordance with the regulations.

x Equally, associate modules taken after a student has been conferred with an
award cannot affect that award.

X No student may register for more than one associate module in any one
academic session.

Credits and marks assigned to associate modules will be recorded on students’
transcripts and notifications of results which will make clear that they are non-
contributory for purposes of award classification.

1.6.6 Students Studying Abroad for Part of their Studies

A student may study abroad at a Higher Education Institution with which the
University has an appropriate agreement. Such students must seek the consent of
the programme leader responsible for the programme for which the student has
registered. Details concerning the award of credit



1.6.9 Interruption of Studies?

Where a student is prevented from continuing his/her studies for ill-health or some
other legitimate cause, the student must apply to the Head of Studies or nominee for
her/his studies to be interrupted. The Head of Studies or nominee may grant an
interruption of studies for not more than one year in the first instance. Any such
period of interruption contributes towards the student’'s maximum period of
registration permitted by the regulations (see regulation 1.6.2 above). When a
student returns from a period of interruption of studies s/he will be subject to the
regulations which apply to the cohort s/he is joining. Conditions for return to study
(including timing) will normally be decided when approval to interrupt is gained. A
student who has interrupted study is not eligible to attend the University, engage in
its academic activities including assessment, or make use of its resources during the
period of interruption. The one exception to this is in relation to students going on
maternity leave who may, in discussion with the Head of Studies or nominee, elect to
maintain some engagement with their studies. Please refer to the DMU Policy and
Procedure for Student Pregnancy, Maternity, Secondary Carer (Paternity) and Adoption
Leave, January 2012, for further information, available on the DMU website.

1.7 Withdrawal from Studies

Students may withdraw from their studies. In such cases, it is the student’s






40-49%

X

Responds to some of the assessment criteria for the task.

A response demonstrating an understanding of basic points and principles
sufficient to show that some of learning outcomes/assessment criteria
have been achieved at a basic level.

Suitably organised work demonstrating a reasonable level of
understanding

Covers the basic subject matter and is ap



maximum periods of registration) as are authorised by the Undergraduate
Management Committee are held within the appendix to this handbook.

2.1.3 Assessment Regulations for Modules
Module templates specify:

x  Details of the nature of assessment and reassessment opportunities.
X Assessment components within the module and their contribution to the
overall module mark.

Anonymous marking should be extended to all coursework assessments where
possible and practicable.

2.1.4 Determination of Module Marks

Module marks reflect the assessment criteria and weighting between assessment
components that are specified in the module template. All module marks are
confirmed by the appropriate board.

2.1.5 Notification of Assessment Arrangements

It is the responsibility of the chair of the board to ensure that current module and
programme assessment regulations, arrangements and requirements are
appropriately notified to students within one month of the start of each academic
session, in accordance with any protocol that the University may determine.

2.1.6 Notification of Assessment Results and Assessment Feedback to
Students

It is the responsibility of the Head of Studies in each faculty to ensure that
arrangements are made for the timely notification to students of assessment marks
for each module, according to policies and protocols approved by the Academic
Board and/or Student and AcademiSt



X Members of academic staff may only release these results (i) to satisfy
external requirements on a student’s ability to meet professional or
placement requirements or (ii) as part of the process of providing formative
feedback to help students identify strengths and weaknesses in their
performance and to address these as appropriate.

X Marks released are indicative only and have no formal standing until the
relevant assessment board has met to consider the results. Students
should be reminded of this proviso when results are provided. Student
handbooks must state that results released in this way are indicative only
and have no formal standing until the appropriate assessment board has
met to consider the results.

X Members of staff and students should note that indicative results form part
of the learning process and can not be used as the basis for appeal against
assessment board decisions.

X Indicative results should not be published in lists or other public formats and
should only be provided on an individual basis.

Marks for end-of-year examinations will not be released in any form until the date set
for the release of ratified marks following the assessment boards.?

Students who owe tuition or other academic fees will be given their results on the
standard notification form but the fact that they are in debt to the University will be
noted on the form.

2.2 Reassessment Regulations
2.2.1 Principles of Reassessment

X Reassessment is permitted only where a module has been failed and in
accordance with regulations pertaining at that level. There is no provision for
reassessment of a passed module.

X A student is not permitted to submit for reassessment, if award criteria can be
otherwise satisfied, except as provided for in paragraph 1.3 above.

X The maximum outcome of a reassessment, which will appear on the
transcript, is in accordance with regulations pertaining at that level.

x All reassessment attempts must be made within the maximum registration
period for the qualification for which the student is registered.

X  The University stipulates the maximum number of reassessment opportunities
at each level for each of the University’s awards. This precludes a full-time
student from repeating a year, although a student may apply for readmission
to level 4. A student may also be required to retake with attendance a failed
module or modules in order to submit for reassessment. In such cases
payment of the appropriate module fee is required.

2.2.2 Substitution of Failed Modules

Where not precluded by programme regulations or by timetable or resource
constraints, and subject to the agreement of the board, a student can register on and
submit for assessment in a module which replaces a module in which the student has
failed. Where a student takes up this opportunity, the maximum outcome of
assessment shall be in accordance with regulations pertaining at that level. The

% Exceptionally unratified examination marks may be released to meet the requirements of
professionally-accredited programmes.
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relevant module tuition fee is payable in such cases. Where a student has taken and
passed an associate module it can substitute for the failed module, subject to the
agreement of the board concerned. Where a student takes up this opportunity, the
mark of the substituting module is capped in accordance with these regulations for
Honours degree classification purposes.

2.2.3 Availability of Reassessment Opportunities

Students are required to undertake reassessment at the first opportunity offered to
them.® If a student is unable to take up the opportunity they must apply for a deferral
as outlined within regulations 2.3.1 and 2.3.2.

Students will not be allowed to progress into the next level of study trailing a
reassessment unless there are exceptional circumstances.

2.2.4 Candidate’s Responsibility for Reassessment

Students will be automatically registered for reassessment(s). Where a student does
not submit or attend, the student will be recorded as having failed the
reassessment(s). If a student has extenuating circumstances and is unable to
retrieve any failed assessments during the first available reassessment opportunity,
the normal deferral procedure and submission of accompanying evidence should be
followed.

A fee may be charged for a reassessment. The level of the fee is as notified by
Student and Academic Services and is due whether or not the student attends the re-
examination for which s/he is registered.

2.2.5 Obsolete and Changing Modules

Where a module is discontinued, reassessment opportunities in it will only be made
available in the summer re-sit period following the last occasion the module was
offered and normally on two subsequent occasions. When a faculty has gained
approval for the discontinuation of a module, the board is responsible for taking
reasonable and timely steps for appropriately drawing the matter to the notice of
those students who are eligible for assessments and reassessments in that module.
The board may also be able to advise such students about the availability of
replacement or alternative modules. The board concerned is responsible for making
appropriate arrangements. It is then the responsibility of such students to make
arrangements, either for taking the reassessment while it is available, or availing
themselves of the regulation which permits the taking of alternative modules. The
relevant module tuition fee is payable in such cases.

Continuing modules change and develop over sessions. Where a student has failed
a module and either does not take or fails the next available reassessment
opportunity, it is the student’s responsibility to inform him or herself of changes to the
module that affect its assessment. A student in this position should therefore
approach the module leader to find out about any module changes that may occur.






2.3.2 Coursework Deadlines: Extensions and Deferrals

Applications for exceptional deferral of tests scheduled by faculties (such as phase
tests) or of deadlines for coursework are not considered by the Academic Board
Panel. Instead each faculty has established its own panel to deal with such requests.



advice, which may include some special arrangements in examinations or an
interruption of studies.

A student who fails to submit work for assessment or attend examinations shall be
deemed to have failed the assessments concerned. However, if a board is satisfied
that the student has exceptional extenuating circumstances which are not amenable
to resolution, for example when a student has a chronic problem, it may act
according to the options given in 2.4.1 and 2.4.2 below.

2.4.1 Assessing Modules

In exceptional cases, where there is insufficient evidence of a student’s achievement
to determine an individual's overall module mark, a board may choose to assign
marks to the individual module. In doing so, the board may assess the student by
whatever means it considers appropriate, for example by oral examination.

2.4.2 Aegrotat Awards

Where a student’s assessment might contribute to a University award, and there is
insufficient evidence of a student’s achievement to determine individual module
marks (and hence the award), but the board is nevertheless satisfied that the student
would have passed the relevant modules but for the extenuating circumstances, the
board may then recommend an Aegrotat award, based on the student’s overall
profile. The level of the Aegrotat award will be based on there being evidence of
some work undertaken at that level.

An Aegrotat award is unclassified. In some cases such an award is not acceptable to
a professional body for professional practice. Where a board recommends an
Aegrotat award it must arrange to consult the student concerned and advise on the
implications of accepting the award. A student who does not wish to accept an
Aegrotat award may choose to be reassessed under the provisions of section 2.2
above. A candidate who subsequently fails such a reassessment is then not eligible
to claim the Aegrotat award, but may be reassessed further in accordance with the
general provisions of University regulations for reassessment and subject to any
specific programme regulations.

Before a recommendation for an Aegrotat award can be submitted for conferment,
the student must sign to confirm that s/he understands that this implies waiving any
right to reassessment under section 2.2 above.

2.5 Recognition of Prior Learning (RPL)

RPL comprises recognition of prior assessed learning and recognition of prior
experiential or otherwise unassessed learning. The extent of such recognition in
relation to particular qualifications is set out in 2.5.2 below.

2.5.1 The RPL Process

A candidate for admission or a currently registered student may apply for
consideration of granting of credit towards a University qualification on the basis of a
previous undergraduate qualification such as a CertHE, DipHE or Non-Honours
Degree. Students admitted with recognition of prior learning for an Honours Degree,
including those admitted with a Non-Honours Degree, are required to take a
minimum of 120 level 6 credits following their new registration. The faculty will
consider the candidate’s eligibility in relation to a particular qualification sought or

14



towards a general degree, will decide on any general and/or specific credit to be
afforded to the previous qualification and will specify the nature and number of
University credits the student must achieve in order to obtain the qualification.

A candidate for admission or a currently registered student of the University who has
previously not been successful on an undergraduate programme is eligible to apply
for consideration of granting of credit towards a University qualification. The Faculty
will consider the candidate’s eligibility for a qualification, will decide on any general
and/or specific credit to be afforded to the previous study and will specify the nature






2.6.2

2.7

271

Assessment Requirements

The assessment methods adopted should involve an element of reflection
and critical appraisal and enable students to demonstrate an application of
knowledge and skills acquired.

Both the assessment method and assessment criteria should be explicitly
stated in advance.

The assessment method adopted should be open to both internal and
external scrutiny in accordance with quality assurance procedures.

Where work-based assessors are involved in the assessment process, they
should be appropriately qualified and receive training and support for their
assessment role. Assessment by work-based tutors should also be open to
external scrutiny.

Students Studying Abroad for Part of their Programmes

Students Taking Approved Programmes of Study



Conversion to DMU
Marks



CHAPTER 3: AWARD REGULATIONS



Unless otherwise determined by programme-specific regulations, a mark of 30% is
considered to meet module pre-requisite requirements.

Compensating credits may not be transferable to another programme.

3.1.4 Reassessmentin Level 4 Modules

A student will be permitted reassessment opportunities in a maximum of 60 credits at
level 4 in any permutation or combination of module sizes. This could for example be

two separate attempts in one 30 credit module or one attempt at a 60 credit module.

Re-assessment at level 4






3.1.10



3.1.15 The Honours Degree Award

Honours Degree students register for a type of degree, ie. BA (Hons), BSc (Hons),
etc., and this is normally confirmed by the modules a student successfully completes
at levels 5 and 6 of his/her programme.

Students not meeting the requirements of their programme for honours may
nevertheless meet the requirements for a general honours degree, with a title as
determined by the Academic Board.

3.1.16 The Honours Degree Title

The degree title depends on the combination of modules students have successfully
completed at levels 5 and 6 of their programmes. Single Honours students have one
subject named on their degree certificates; Joint Honours have two i.e. Subject A
and Subject B (see 3.1.2 Requirements for Joint Honours). Subjects are listed on
certificates in alphabetical order unless otherwise agreed by Student and Academic
Services. Major/minor students (where a programme has been explicitly validated to
offer a major/minor route) will have two subjects on their degree certificate, Subject A
with Subject B.”

3.1.17 Honours Degree Classification

In order to be eligible for an Honours Degree, a student must satisfy each of the
requirements specified in section 3.1.1.

Honours degree classification is based upon a student’s best 105" credits from the
120 credits of modules studied at level 5 and the best 105 credits from the 120
credits of modules studied at level 6. It is calculated by taking an average of these
210 credits with the level 6 credits triple-weighted. Only level 6 modules are triple-
weighted. This is to ensure that the degree classification is an accurate reflection of
a student’s performance at the culmination of his/her programme of study.

Taking into account the triple weighting of level 6 modules, the total percentages
required to achieve each Honours Degree classification are as follows:
From To
% %

First



The board will award an honours degree in the higher classification band to a student
who

either achieves across the last 120 credits of level 6 modules an overall percentage
in the higher classification band.

or achieves in at least 60 of the last 120 level 6 credits, marks in the higher
classification band*®.

For students who have entered their programme of study with Recognition of Prior
Learning (RPL) regulation 2.5.3 outlines how degree classification is calculated.

3.1.18 Integrated (undergraduate) Masters programmes

Integrated Masters programmes require 480 credits including 120 credits at level 7.
Progression and reassessment regulations are as detailed for the Honours Degree,
above, except where programme-specific regulations apply (see register at the back
of this handbook for further details).

3.1.19 Integrated Master’s degree classification

Degree classification for integrated master's degrees will be based on the best 225
credits of the 240 taken at levels 5 and 6, single-weighted, and the best 105 credits
of the 120 credits taken at level 7, triple-weighted.

3.2 Non-Honours Degree

3.2.1 Minimum Requirements for Non-Honours Degree Eligibility

The minimum requirements for a Non-Honours Degree are as follows:

X 300 credits, of which 180 will be at levels 5 and 6, with 60 of these at level 6.
x 30 credits of compensation are allowed at level 4
X 45 credits of compensation are allowed across levels 5 and 6 combin7yc6( t)-6.6(hes)-2(e)10. 1°



3.2.2 Progression and reassessment

Where a Non-Honours programme is a student’s intended award the same
progression and reassessment regulations apply as for an honours degree.

A student who cannot achieve 60 credits of passes at level 5 after all reassessment
opportunities have been exhausted, will not be eligible to progress into level 6 of a
non-honours degree and their eligibility to exit with an intermediate award will be
considered by the assessment board.

3.2.3 Reassessment Opportunities at Level 6 (3)

Reassessment opportunities at level 6 are available to a student up to the end of the
following academic session only, dating from the first attempt.

A Non-Honours Degree student has a maximum of 60 credits of reassessment






marks previously achieved will be disregarded.*®

Where a student is not eligible at the end of the academic session to access this
facility, for example because of deferrals or the inability to undertake reassessment
at the first opportunity, should the student subsequently become eligible to repeat
level 4 s/he will be offered the facility at the next available opportunity.

Where a student chooses to transfer into level 4 of a different programme of study at
the end of level 4 of their original programme, this constitutes their one opportunity to
repeat level 4.

3.3.5 Progression of Part Time Students

Part time students are permitted to take level 4 and level 5 modules concurrently but
must meet the following progression criteria:

To progress from one year of part-time study to the next a student must have passed
at least 30 credits within that year.

3.3.6 Reassessment of Part-Time Students

A part-time student will be permitted reassessment opportunities in a maximum of 60
credits at each level in any permutation or combination of module sizes.

Reassessment at any level will only be allowed where a student cannot otherwise
progress or achieve the award, other than as provided for in regulation 1.3, and only
in respect of a module mark of less than 40%.

Part-time students are advised that because there is a limit to the number of
reassessments allowed they should exercise caution and seek advice before
registering for reassessments.

Module reassessment marks will be capped at 40%.

3.3.7 Reassessmentin Level 5 Modules

Reassessment opportunities at level 5 are available to a student up to the end of the
following academic session only, dating from the first attempt.

A student will be permitted reassessment opportunities in a maximum of 60 credits at
level 5 in any permutation or combination of module sizes. This could for example be
two separate attempts in one 30 credit module or one attempt at a 60 credit module.

Re-assessment at level 5 will only be allowed where a student cannot otherwise
achieve the award, other than as provided for in regulation 1.3, and only in respect of
a module mark of less than 40%.

Level 5 module reassessment marks will capped at 40%.

1> On some professionally-accredited programmes it will not be possible to repeat level 4 study.
Any student experiencing difficulty should seek advice as soon as possible regarding the options
available.

27



3.3.8 Repeating level 5 study
Requests from students to repeat level 5 will not normally be considered.

3.3.9 Award of distinction or merit within foundation degree



Compensat



Re-assessment at level 5 will only be allowed where a student cannot otherwise
achieve the award, other than as provided for in regulation 1.3, and only in respect of
a module mark of less than 40%.

Level 5 module reassessment marks will capped at 40%.

3.4.7 Repeating level 5 study

Requests from students to repeat level 5 will not normally be considered.

3.4.8 Award of the Higher National Diploma

Modules within the Diploma may be awarded with pass merit or distinction in
accordance with the following table:

University Mark Edexcel Grade
70-100% Distinction
55-69% Merit
40-54% Pass
0-39% Fail, although some compensation may be

allowed for a module mark of 30-39%.
Whilst the award of pass and merit at module level is calculated according to
EdExcel regulations (above) the award of pass and merit at programme level is
calculated according to the university’s regulations (see 3.4.9 below). It may
therefore be possible to achieve merits in all modules studied but not achieve merit at
award level.
3.4.9 Award of distinction or merit within Higher National Diploma
The scheme allows the award of distinction or merit at award level.

A distinction may be awarded if a student has an average of 70% or above across
their last 120 level 5 credits.

A merit may be awarded if a student has an average of 60% or above across their
last 120 level 5 credits

3.5 Higher National Certificate
3.5.1 Minimum Requirements for a Higher National Certificate

To be eligible for a Higher National Certificate, a student must meet the following
minimum requirements.

x 120 credits of which at least 30 must be at level 5
X No more than 30 credits of compensation at level 4. No compensation is
allowed at level 5.

To be compensated for a failure, a student must have achieved a minimum of 30% in
that module.

30



Programmes may designate particular modules as must pass. In must pass
modules, a student must achieve at least a pass mark of 40%. Compensation
cannot apply.



A distinction may be awarded if a student has an average of 70% or above across
the 120 credits of the programme.

A merit may be awarded if a student has an average of 60% or above across the 120
credits of the programme.

3.6 Graduate Diploma
3.6.1 Minimum requirements for Graduate Diploma
The minimum requirements for Graduate Diploma are as follows:

X 120 level 6 credits
X passes in 90 credits
X compensated fails in a maximum of 30 credits

To be compensated for a module failure, a student must have achieved a minimum
of 30% in that module.

3.6.2 Reassessment in Graduate Diploma

A student will be permitted reassessment opportunities in a maximum of 60 credits in
any permutation or combination of module sizes.

3.6.2 Repeating level 6 study
Requests from students to repeat level 6 will not normally be considered.
3.7 Graduate Certificate

3.7.1 Minimum requirements for Graduate Certificate



Where the DipHE or CertHE is a student’s intended award the award minimum
number of required credits are as outlined in the table in section 1.2. The award of
distinction and merit are as per the requirements for the Foundation Degree, section
3.3.9 (DipHE) and the HNC, section 3.5.5 (CertHE).

Progression, reassessment and compensation regulations for the DipHE are as per
the Foundation degree regulations (section 3.3) and reassessment and
compensation regulations for the CertHE are as per the HNC regulations (section
3.5).

3.9 Trading Down to Achieve an Intermediate Award

Where a student has obtained more credits than she/he requires at either level 5 or
6, he/she may choose to use the additional credits to compensate for a failure at
either level 4 or level 5, subject to the agreement of the board concerned. In such
cases the substantive mar