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Everything you need to know about the
regulations affecting student registration and
academic study at DMU, from assessment and
progression, through to awards and beyond.



Introduction

Who do these regulations apply to?

These regulations apply to:
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Undergraduate and taught postgraduate study

The majority of students at De Montfort University (DMU) enrol on a programme which leads

to an academic award, for example BA (Hons) English ; MSc Computing . Programmes are
made up of modules which have set credit values and levels; an award is made when a

student has passed sufficient modules to meet the credit requirements of the award

Occasionally students may enrol for individual modules only, without intending to gain an
award. These are known as continuing professional development (CPD) modules.
Where do | go for more information?

For further information about your DMU programme, please see the module and programme
information on LearningZone, the university's Virtual Learning Environment (VLE) . A glossary is

Section 1 : Undergraduate and taught postgraduate study
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1.9  For each credit, a student should expect to study for 10 hours. This includes taught
sessions, seltdirected study and assessments.

1.10 Modules can be used on more than one programme.

1.11  Within the context of a programme a module may be designated as must -take
(compulsory). This means that students must study this module to be eligible to gain their
intended award.

1.12 Undergraduate modules can also be designated as must -pass within a programme. This

Academic regulations  for taught programmes 8 |
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1.23 Postgradua te programmes normally consist of four 30 credit taught modules, delivered
sequentially in four seven -week blocks, followed by a 60 -credit module studied across
blocks five and six

Section 1 : Undergraduate and taught postgraduate study
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Section 2 : Assessment
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2.25

2.30

reassessment when expected, the student will be rec orded as having failed the
reassessment.

Students who fail their first reassessment will be granted one further reassessment attempt
in each module, to be taken at the next opportunity provided by the faculty . This will
either be by reassessment without at  tendance or reassessment with mandatory
attendance, depending on the volume of credits failed.

Where a student passes a module following in  -year reassessment, or following end -of-
year reassessment, the module mark will be capped at the pass mark

Where a student is studying individual modules and is not enrolled on a programme, they
can be reassessed twice in each module.

Where a student is studying a zero -credit academic module, whether as an individual
module or as part of a programme, they can be reass essed twice in each zero -credit
module.

Where a student has been assessed more than once in the same module but has still
failed it, the highest mark achieved will be shown on the student’s record.

On undergraduate programmes students awarded compensation are not required to be
reassessed in the compensated module if they are able to progress to the next level of
study, unless there is a Professional, Statutory or Regulatory Body (PSRB) requirement to
pass the module. If a student wants to try to improve th eir module result to a pass, they

Academic regulations  for taught programmes 13|



2.38 The table below shows some examples of reassessment (with or without
attendance)/repeat year requirements/options above based on different volumes of
passed/failed credits:

Credits Requirement/option
Passed Failed Deferred

40 + 30-39% 0-29%

Reassess failed module credits without

90 30 attendance (marks will be capped)

Reassess failed module credits without

£ 30 15 attendance (marks will be capped)

Reassess failed module credits  with
attendance (marks will be capped) or
repeat year with attendance (marks will be
uncapped)

75 45

Reassess minimum 30 failed module credits

60 60 without attendance (marks will be capped)

Reassess failed module credits  with
attendance (marks will be capped) or
repeat year with attendance (marks will be
uncapped)

60 60

Reassessfailed module credits without

60 30 30 attendance (marks will be capped)

Reassess failed module credits without

60 30 30 attendance (marks will be capped) and
complete deferr( an)3.4 (d)2n BT 2 (a)11.1 (p)80a
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be provided with a record of any modules passed and an exit award if eligible. If a
student in this position is on an apprenticeship programme they will be require dto
withdraw from the apprenticeship.

Section 2 : Assessment
Academic regulations  for taught programmes 2023/24 15|Page



Use of proof -readers

Section 2 : Assessment
Academic regulations  for taught programmes 2023/24 16| Page



Progression

Progression means allowing a student to move from one academic level to the next or from
one stage of a programme to the next. We consider how many mo dules (credits) a student
has passed and whether they have failed any modules.

We have progression regulations to make sure that students have the knowledge and skills
from passing previous modules to prepare them for a more challenging level of study. We
also have these regulations to make sure that students don't have a significant additional
challenge in repeating failed assessments alongside studying hew modules.

Where do | go for more information?
A glossary is available should you need an explanation of the terminology used within this
document.

Need help?

For advice and guidance about progression, please contact your programme leader or
Student Advice Centre.

Some programmes may have different requirements from those outlined in this section. Please
refer to the programme -specific regulations  for details.

Progression between undergraduate levels of study

3.1 Students can progress if they have passed 120 credits. Students  can also progress if they
have passed a minimum of 90 credits and are awarded compensation in up to 30 credits

Section 3 : Progression
Academic regulations  for taught programmes 2023/24 l7|Page
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Minimum cr edits required for awards

4.6 The minimum credits needed to gain an undergraduate university award are outlined in
the table below:
Credits
Award Level4 Level5 Level6 Level7 Total

Section 4 : Awards
Academic regulations  for taught programmes 2023/24 20|Page



Foundation degree

Classific ation Postgraduate Integrated master’s HNC/HND
band awards Honours degree UCPD
40-49% Fail Third class honours

Section 4 : Awards
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Methods for calculating undergraduate award classifications

Please see the example

Section 4 : Awards
Academic regulations  for taught programmes 2023/24 23|Page
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4.48 Before an aegrotat award is made consultation will take place with the student, if
appropriate, or next- of-kin if the student is deceased or unable to decide . The student or
next- of -kin will be asked to decide whether to accept the aegrotat award. If a student
does not accept the aegrotat award they may undertake the required assessments to
ga in the award or may leave the university with an exit award.

4.49 A student who accepts an aegrotat award may apply to return to the university via the
process to complete their intended award. O n
achieving the intended award, the aegrotat certificate must be returned to the

university.

Academic regulations  for taught programmes 28 |



Section 5 : Deadline extensions, deferrals and leave of absence
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valid reasons for seeking a deferral. Deferral requests are made on the appropriate

deferral form available from the Student Advice Centre and considered by a faculty or
university panel.
55

Chapt er 5 of the general regulations and procedures affecting students outlines the

Section 5 : Deadline extensions, deferrals and leave of absence

Academic regulations  for taught programmes 2023/24 30|Page



Section 6 : Registration
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Award Full-time Part-time

Integrated master’'s degree 7 years 9 years
Honours degree with year placement 7 years 9 years
Honours degree 6 years 8 years
Graduate diploma (GradDip) 2 years 3 years
Non -honours degree 5 years 7 years
Graduate certificate (GradCert) 1 year 2 years
Foundation degree (Fd) 4 years 6 years
Diploma of higher education (DipHE) 4 years 6 years
Higher National Diploma (HND) 4 years 6 years
Higher National Certificate (HNC) 2 years 3 years
Certificate of higher education (CertHE) 2 years 3 years
University Certificate of Professional Development (UCPD) 3 years 3 years
Individual modules for  continuing professional 2 years 2 years
development purposes

6.6 Maximum periods of registration include any deferrals , , leave of absence
gap years , placement years/years abroad, disciplinary (non -academic) suspensions or
periods of exclusion due to non  -payment of debt.

6.7 The regulations are applied pro rata for students who transfer between full -time and
part -time study and for students who are . They
are also applied pro rata where students pass an initial award and move on to a related
award.

6.8 If a student reaches the maximum period of registration without gaining an award, their

Academic regulations  for taught programmes 32|






6.24 Students’ previous marks would be carried forward if registering on the same programme
and they should return any previous certificates awarded by the university bef ore the
higher award is made. Students are not required to return the certificate where the
original award gained is a recognised professional qualification.

Returning following academic failure

6.25 A student may apply to re -enter the university to achieve af irst or higher award following
the ending of their studies due to academic failure under the same process outlined
in terms of withdrawing from study.  If returning to the same programme
would apply with regards to students’ previous module marks for credit achieved

6.26 Students re -entering the university following academic failure are subject to a time delay
before they can return unless exceptional circumstances can be shown.

6.27 For postgraduate programmes the time delay will be at least one calendar year from the
point a student’s original registration was ended.

6.28 For undergraduate programmes the time delay will be at least two calendar years from
the point a student’s original reg  istration was ended. A student may apply to an
academic partner institution, without a time delay, if an equivalent DMU -validated
programme is available.

@, 6.29 Students previously on an apprenticeship programme are not eligible to return as an
@ apprentice on the same apprenticeship programme, unless exceptional circumstances
< can be demonstrated, but may apply for entry to a standard university programme ora
different apprenticeship programme.
Returning following registration ending due to fitness to practi ce
6.30 A student whose registration was ended due to fithess to practice will not be able to re-

apply for entry to the university within two years and would not normally be admitted
onto an accredited programme.

Expulsion from the university

6.31 A studentwho is e xpelled from the university will not be readmitted under any
circumstances.

Academic regulations  for taught programmes 34 |



Recognition of Prior Learning (RPL)

We have a Recognition of Prior Learning (RPL) process so the university can recognise
academic credit for relevant learni ng which a student has undertaken before they arrive at
De Montfort University (DMU). This can be learning which led to the award of academic

credit from another university, or learning through work or other experience.

The RPL process helps us decide if a student has already met the learning outcomes of one
or more modules on their programme. If they have, they won’t need to study that module
or modules.

Where do | go for more information?

Section 7 : Recognition of Prior Learning (RPL)
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Calculation of award for students entering with RPL

7.9

Section 7 : Recognition of Prior Learning (RPL)
Academic regulations  for taught programmes 2023/24 37|Page



Section 7 : Recognition of Prior Learning (RPL)
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Section 7 : Recognition of Prior Learning (RPL)
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Section 8

Studying abroad

Students may take the opportunity to study abroad for part of their programme and likewise
students from overseas institutions may attend De Montfort University (DMU). Where such
arrangements exist,

Section 8 : Studying abroad
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Glossary

Term

Academic offence

Anonymous marking

Apprenticeship

Assessment

Academic regulations

Definition

An academic offence is where a student commits any act which is
intended to evade and undermine the university’s processes for
rigorous and fair assessment.

Academic offences include plagiarism, cheating, collusion,
copying work and reuse of your own work, among others.

Anonymous marking is where students’ work is marked without the
ma rker having access to the students’ names. Some assessment

tasks cannot be anonymously marked, for example performances,

production of artefacts, major projects and dissertations.

Higher and degree apprenticeships provide an academic or
professional programme to learners in the workplace to support

them to develop knowledge, skills and behaviours to enhance

their career. They are funded by the employer and/or the

government and consist of 80  per cent on-the -job training and 20
per cent off-the -job training.

Assessment is the way that students’ learning and understanding is
tested, and the way in which the university is assured that students
have met the module learning outcomes.

Each module has one or more assessment tasks, linked to one or
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Compensation is not permitted in ‘must pass’ modules or in some
programmes which are govern  ed by a Professional, Statutory or
Regulatory Body -these are defined in the programme- specific

regulations.
Course See glossary entry for
Consideration band The consideration band is a two per cent band used in the

calculation of integrated master’s and honours degrees. It provides

Academic regulations  for taught programmes 44 |



Deferral Deferral of assessment occurs when a student has permission from
the university to take an assessment at a later date than scheduled,

Glossary
Academic regulations  for taught programmes 2023/24 45|Page



Gap year

In-year reassessment

Leave of absence

Levels

For more information go to:

A gap year is where a student takes a break from their studies at the
end of an academic session to pursue other interests

In-year reassessment is a reassessment taken during the course of
the academic year, rather than at the end of the academic year in
the summer reassessment period

A leave of absence is where a student takes a break from their
studies of no more than a year in the first instance, due to significant
personal or medical difficulties. A leave of absence is supported by
evidence provided by the student.

Levels of study are defined using outcomes which reflect the
amount of intellectual challenge required in order to be successful
at that level. Levels can be seen as a series of sequential stages with

Academic regulations  for taught programmes 46 |






Reassessment

Reassessment with
mandatory
attendance

Recognition of Prior
Learning (RPL)

Academic regulations

When a student fails one or more assessment components within a
module , they will be required to take reassessment in the failed
component(s) in order to achieve an overall pass mark for the
module. Following reassessment, the module mark is capped at the
pass mark unless the reassessment is taken with attendance.

Reassessment with mandatory attendance is where students have
significant volumes of module failure and are not able to progress to
the next level of their studies. They are therefore required to re- study
the modules , including attending all timetabled teaching activities ,
before taking the reassessments. The module mark is not capped
following reassessment with attendance.

Recognition of Prior Learning (RPL) is a process which can be used
to determine whether a student may be exempt from studying one
or more modules on their DMU programme because of equivalent
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Constitution

Role

Chair Senior academic from faculty

Module leaders One for each module

External examiner(s) External examiner(s) *

In attendance » Servicing officer/faculty administrative staff

e Associate Dean (Academic) or nominee

* external examiners must be involved in the moderation process but are not mandated to
attend the assessment board meeting in order to effect a quorum.

Quoracy and attendance

To affect a quorum the following must be present:

e Chair or deputy chair
e Module leader(s) or their nominee for all modules under consideration

* Associate Dean (Academic) or their nominee (a senior academic who may have more
than one role at the MAB)

e Servicing officer

The following roles reserve the right to attend any MAB (regardless of whether their nominee or
representative is in attendance):

e PVC/Dean
e Associate Dean (Academic)

e The Registrar (Academic) or their nominee

Appendix 1. Module assessment board (MAB) terms of reference
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Appendix 1: Progression and award board  (PAB) terms of reference

Establishment

Progression and award boards (PABSs)are established by and within faculties, subject to the
approval of the Faculty Academic Committee (FAC). They have the formal status of standing
committees of the FAC and are subject to such standing orders as are determined by the

Academic Board. It is the responsibility of the FAC annually to approve the membership for

each PAB, and to determine that each is properly constituted. It is the responsibility of each PAB
annually to approve the membership for each module assessment board(s) (MABSs) that sits
underneath it, and to determine that each is properly constituted. The name of the PAB will be
determined by the programme grouping(s) associated with the board, for example fine art

PAB.

The PAB has the responsibility for reviewing student performance at p rogramme level, making
decisions in relation to student progression between levels of study and recommending awards

and degree classifications in all programmes leading to named awards which are allocated to

the PAB.

PABs subsume the role of MABs that repo rt to it, meaning they can also ratify module level
decisions and apply reassessment regulations as appropriate.

Terms of reference

Working within university rules, regulations and protocols, each PAB is responsible for:
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precautionary measure to protect employees against criticism or compromise, and where
recognised and disclosed, allows appropriate steps to be taken to avoid and manage them.

A connection which could constitute a potential conflict of interest includes (but is not limited

to) a close personal or mutually -beneficial relationship such as friendship, family relative or work
colleague (particularly hierarchical, where there is a difference in power between the parties,

or perceived/actual vulnerability of one of the parties).

If a member of the PAB is aware of any potential conflict of interest, this must be declared and
recorded in the minutes of the meeting and the individual will not take part in any discussion

Academic regulations  for taught programmes 52 |



Appendix 2: Award classification calculations

Minimum credits needed to gain a university award — overview

Credits
Award
Level4 Level5 Level6 Level7 Total

Master’s degree

Appendix 2: Award classification calculations
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Classification Classification band Consideration band

Appendix 2: Award classification calculations
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How the classification is calculated

Which classification banding does ... Pass Merit  pjstinction
The major/final piece (60 credit module) sit in? and either: v
1) Atleast 120 credits sit in? or v

2) The overall average mark

Appendix 2: Award classification calculations
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Credits
Level 5
30

30

30

30
Level 6
30

30

30

30

240
Level 7
30

30

30

30

120
480

Academic regulations

Counts towards Module

classification mark
X2 55%
X2 67%
X2 63%
X2 74%

x1 (discount 15 credits) 40%*

X2
X2
X2
15

73%
64%
55%
942

x1 (discount 15 credits) 66%

X2
X2
X2
7

88%
68%
81%
540

for taught programmes

Classification banding

Lower second (2:2)
Upper second (2:1)
Upper second (2:1)

First class honours

Pass*capped after reassessment
First class honours
Upper second (2:1)

Lower second (2:2)

Upper second (2:1)
First classhonours
Upper second (2:1)

First class honours
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Honours degree

Counts towards Module
Credits classification mark Classification banding
Level 4
120 O N/A 120 credits required at level 4 to gain an
award. Module marks excluded from
classification calculation.
Level 5
30 x2 75% First class honours
30 x2 69% Upper second (2:1)
30 x2 84% First class honours
30  x1 (discount 15 credits) 40%* Pass*capped after reassessment
120 7 496
Level 6
30 x2 73% First class honours
30 x2 68% Upper second (2:1)
30 x1 (discount 15 credits) 55% Lower second (2:2)
30
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Outcome

Although the overall average mark for classification is 69% (upper second (2:1)), the student is
awarded a first class honours degree . This is because they fall into the consideration band and
have more than 50 per cent of the 120 level 6 credits in the higher band.

Honours degree — with compensation

Student profile

Counts towards

Credits  classification Module mark Classification banding
Level 4
120 O

Appendix 2: Award classification calculations
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Honours degree — direct entrant into level 6

Credits

Appendix 2: Award classification calculations
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Foundation degree (Fd)/Higher National Diploma (HND)

Counts
towards Module
Credits  classification = mark Classification banding
Level 4
120 O N/A 120 credits required at level 4 to  gain an award. Module
marks excluded from classification calculation.
Level 5
30 x2 63% Merit
30 x2 67%

Appendix 2: Award classification calculations
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Appendix 3: Extensions to coursework deadlines guidance

The guidance below is to support students in making applicati ons for an extension to a
coursework deadline and to support module leaders (or other authorised persons) in
considering the approval of a request.

Requests should be made on the coursework extensions request e- form in as timely a manner as
possible. Requests received later than 24 hours before the date and time that the work is due to
be submitted will not be considered.

Should an extension to a coursework deadline be granted, this does not guarantee the
approval of any future extension requests.

Extensions to deadlines can only be granted up to a maximum of five university working days as
outlined in section 5 of these regulations. However, please consider setting a shorter extension
appropriate to the student’s circumstances. The agreed deadline should be communicated to

the student by email.
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Circumstance Examples of evidence

Appendix 3: Extensions to coursework deadlines guidance
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house, sporting events, acts of religious observance and other similar circums tances which are
foreseeable.

Minor short -term illnesses or injury such as a common cold would not have a significant adverse
ability on a student’s ability to complete the assessment on time and are not grounds for

Appendix 3: Extensions to coursework deadlines guidance
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