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1. Introduction  
 
1.1 De Montfort University 
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2.4 The appendix to this document includes a template job description (JD) and person 
specification (PS) for the role of Postgraduate Student Teacher (PGST). It is expected that 
PGST opportunities will use the template JD and PS save where necessary variations are 
required to allow for subject-specific expertise. 

 

3. Recruitment and selection  
 
3.1 The university is committed to ensuing equality of access to teaching opportunities; however, 

the scope for such teaching opportunities varies between different schools/faculties and such 
teaching opportunities will not always be available.  
 

3.2 Where opportunities are available, expressions of interest should be invited from existing 
PGR students via an internal but accessible advert and there should be a transparent 
method of selection where there is more than one expression of interest i.e. via ring-fenced 
competitive interview and/or other internal assessment process.  

 
3.3 All advertisements must include a clear, simple role description including details of the duties 

and responsibilities required, the academic level of the module, the name of the module 
leader, and explicit criteria for the selection of suitable candidates. Advertisements should 
also highlight any particular expertise required so that PGR students from outside the 
department can assess if they have the relevant expertise. 

 
3.4 PGR students should be invited to submit a statement (either by letter or email) on how they 

meet the requirements of the teaching opportunity, together with confirmation that they have 
discussed this and have approval from their supervisor – see 6.6.  Module leaders may 
choose to ask for supplementary information such as a CV and references. 

 
3.5 Decisions on the allocation of available teaching opportunities will be made by the module 

leader based on the qualifications, experience, aptitude and skills of each applicant and 
decisions will not be influenced by the applicant’s age, sex, sexual orientation, gender re-
assignment, marital or civil partner status, pregnancy or maternity, race, nationality, ethnic or 
national origin, religion or belief or disability (subject to any reasonable adjustments that are 
required). The overriding factor is to ensure the quality of the teaching made available to the 
taught students.  

 
3.6 The right to work in the UK of the preferred candidate must  be checked before they carry out 

any paid work for the university. In particular, PGR students on a Tier 4 Visa must not be 
allowed to work (either as a PGST or a PTL) in breach of any relevant restrictions placed on 
them in terms of the type of work and the hours of work they are permitted to do.  It is the 
responsibility of the Doctoral College (or equivalent) to ensure that relevant checks are 
conducted in accordance with the university’s immigration policies and processes. 

 

4. 
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�x Training in the use of any specialist equipment required for demonstrating or other 
techniques specific to the faculty/school. 

�x Provided with information for the module(s) on which they are teaching e.g. module 
materials, handouts, etc.  

�x Assigned a mentor with whom they should meet regularly to discuss their specific teaching 
duties and responsibilities, the modules within which their teaching takes place, their 
progress and any problems and marking conventions within the faculty/school. 

�x Informed 
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per week on average across the teaching year including any required or mandatory training, 
preparation, delivery and assessment duties. It should also be noted that the Student 
Regulations (as amended from time to time) impose a working hours limit of 15 hours per 
week for full time students. 

 
6.6 Full-time PGR students who wish to undertake paid teaching-related activities should seek 

approval from their supervisor (approval not to be unreasonably withheld) before undertaking 
any such paid employment to ensure that this will not adversely affect the time available for 
the conduct of the research. If the supervisor reasonably believes that the hours proposed to 
be undertaken will have an adverse impact on the conduct of the research (or will contravene 
any other restriction on working hours e.g. visa restrictions), they might decide to approve the 
work but subject to certain conditions e.g. fewer hours.  The relevant PVC/Dean (or their 
nominee) will review decisions and adjudicate on 
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 Duties of the role  
 
8. Take care of own health and safety and that of others, observe applicable 

safety rules and follow instructions for the safe use of equipment. 
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